
How to re-open a bank Reconciliation. 

Please Note: You are only able to have one bank reconciliation open at a time. Once you have made 

changes you need to close it before you can open a second rec. 

Go to Tools and Locks, Under Reconciliations select the I Understand Please Proceed button  

 

 

A list of bank accounts and dates for your bank Reconciliations will appear, select the date you want 

to open and a “Are you sure” box will come up click the OK button to re-open. 

 

 


